IHOJIO’KEHHUE

00 00padoTKe NePCOHANTbHBIX JAHHBIX PA0OTHUKOB, 00Yy4AIOIIMXCHA U UX
poauTeiel (3aKOHHBIX NpecTABUTEeH)

1. O01mme moJ10KeHUsA

1.1. Hacrosmee Ilonoxkenue 06 00pabOTKe MNEpPCOHANBHBIX JaHHBIX (jajee
[TonoxxeHne)  MyHHIIMOAIBHOTO  OKOJDKETHOTO  00IIe00pa3oBaTeIbHOTO
YUPEKIEHUST CpeqHell 0o0meoOpa3oBaTeNbHON MIKOJIBI € YIITYyOJICHHBIM
M3y4eHHuEeM OTACNBbHBIX mpeameToB Ne 176 ropoackoro okpyra Camapa (nanee —
[lIkona) pa3paboTaHO B COOTBETCTBUU C TpymoBbIM KojekcoM Poccuiickoit
®enepanun, Koncturynuein Poccuiickoit @enepanuu, ['pak1aHCKUM KOJIEKCOM
Poccuiickoit ®enepannu, DenepanbHbiM  3akoHOM «O0  uHbOpManyH,
MH(OPMALIMOHHBIX TEXHOJIOTUAX W O 3ammre uHopmanun», deneparibHbBIM
3ak0oHOM «O TepCOHANBHBIX JAaHHBIX», [IpaBuUiIamMu BHYTPEHHETO TPYIOBOTO
pacnopsaka [Ikonsr.

Hacrosimee Ilonokenue ycranaBiuBaeT mOpsaoK padotel Ikomel, ¢ 1enbiO
NOJIyueHUusl, OOpabOTKH, XpaHEHUs U MepeAayd JOKYMEHTOB, COJEpKallUX CBEACHMUS,
OTHECEHHBbIE K MEPCOHAIBHBIM JaHHBIM DPAOOTHHUKOB, OOYYAIOIIMUXCS, M HUX POJUTENEH
(3aKOHHBIX MPEACTABUTETEH).

1.2. lens nacrosimero ITonoxkeHus — 3alUTa ePCOHANBHBIX JAHHBIX PAOOTHHUKOB
U 00y4arouMXxcs, ¥ UX poAUTeNel OT HECAaHKIIMOHUPOBAHHOTO JOCTYIA U Pa3TralIeHHUs.
[lepcoHanbHbIe NaHHBIE ABIAIOTCS KOH(DUIECHIIMAIBHOM, CTPOro oxpaHsieMoi nHbopMaiuei.

1.3. ITopsimok BBOAa B fericTBue U u3MeHeHus [lonoxenus.

1.3.1. Hacrosmee IlonoskeHue BCTyNaeT B CHIIy ¢ MOMEHTA €TI0 YTBEPKICHHUS JTUPEKTOPOM
[komb! U AeHcTBYET OECCPOUHO, 10 3aMEHBI €ro HOBbIM [looxkeHunem.

1.3.2. Bce usmenenus B [lonoxeHne BHOCATCS MPUKA30M.

1.4. Bce paborauku IIKobI IOMKHBI OBITH 03HAKOMIIEHBI C HACTOSILMM
IToso’keHnEM 1O POCIIUCK.

15 PexumMm KOH(l)I/IJleHHI/IaJ'II)HOCTI/I MNEPCOHATIBHBIX JaHHBIX CHUMACTCA B ClIydadaXx
UX 00€3TMYMBaAHUS U [0 UCTEUCHUH 75 JIeT CpOKa UX XpaHCHU:A, UJIU TTPOAJTICBACTCA HaA
OCHOBAHUH 3aKIIHOYCHHUA 3KCH€pTHOﬁ KOMUCCHH H_[KOJ'II)I, €CJIM MHOC HE ONPEACIICHO
3aKOHOM.

I I . OcHOBHbIE IOHSTHS U COCTAB NEePCOHATBbHBIX JaHHBIX

2.1. Jlna ueneit macrosmero ITonoXeHHs MCIOJNB3YIOTCA CIEAYIOIME OCHOBHBIE
MTOHSATHSA:

— TepCcoHaJbHbIE JlaHHble paboTHHMKAa — o0as uHGOpMalus, OTHOCSIAACA K
OTIpe/IeJIEeHHOMY HJIU OTIpeNiesieMOMY Ha OCHOBaHHM TaKOH MHPOpMAaLUU pabOTHHUKY, B TOM
yucie ero paMuins, UMsi, OTUECTBO, TOJI, MECALL, AaTa U MECTO POXKAEHUS, apec, CEMENHOE,
COLMAJIbHOE, MMYIIECTBEHHOE TOJ0XKEeHue, oOpa3oBaHHe, Mpodeccus, J0XOAbl, Apyras
uH(popMalus, HeoOxoarumMas paboTOIaTElN 0 B CBSI3U C TPYJOBBIMU OTHOLIEHUSIMU;

— TIepCOHAJIbHBIE JaHHBIE OOydYaromerocs — WH(OpMaIMs, Kacaromasics KOHKPETHOTO
obyuaromerocs, koropasi Heooxoauma IlIkosie B CBS3M C OTHONIEHUSMH, BO3HUKAIOIIMMHU
MEXy POAUTEISAMH (3aKOHHBIMU TIPEJCTaBUTENSAIMH ) oOy4arorierocst u [1Ikomnoi.
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— 00paboTka MEepPCOHANBHBIX JaHHBIX — COOp, CHCTEMaTH3aIus, HAKOIIJICHHE, XpaHEHUE,
yTouHeHHe (OOHOBJICHHE, W3MEHEHWE), MCIOJb30BaHUE, PACIPOCTPAHCHHE (B TOM YHCIE
nepegava), oO0e3MMUMBaHUE, OJOKHPOBAHUE, YHUYTOKEHUE MEPCOHAIBHBIX JTaHHBIX
pabotHukoB I1Ikobr,

—  KOH(MUICHIMATBLHOCTh TEPCOHANBHBIX JAHHBIX — 00s3aTeIbHOE MJIsi COOIOICHUS
HAa3HAYCHHOI'0 OTBCTCTBCHHOI'O JIMIA, IMOJYYHMBHICTO OOCTYII K MNCPCOHAJIBHBIM JaHHBIM
pabOTHHUKOB, TpeOOBaHUE HE JOMYCKATh MX PACIPOCTPaHEHHs Oe3 coryiacus pabOTHHKA HIIH
WHOT'0 3aKOHHOT'O OCHOBAHUS;

- paCHpOCTpaHeHI/IC HCpCOHaJIbHBIX JAHHBIX — IICI\/JICTBI/ISI, HaHpaBHeHHBIe Ha Hepe,uaqy
MEPCOHAIBHBIX JTAHHBIX PA0OOTHUKOB OMPEICIICHHOMY KPYry JuIl (Iepeaada mepCoOHaTbHbBIX
I[aHHBIX) HJIX HA O3HAKOMJICHHUEC C HepCOHaJ'IbHBIMI/I JaHHBIMHU HCOI‘paHI/I‘-IeHHOFO prra JINII,
B TOM YHCJIe OOHApOJIOBaHHME MEPCOHAIBHBIX JAHHBIX PAOOTHHKOB B CPEICTBAX MACCOBOM
uH(popMaluy, pa3MelleHne B HHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX WIH
NPEJOCTABICHUE JOCTyNa K TEPCOHAIBHBIM JAaHHBIM PAaOOTHUKOB KaKUM-JIMOO WHBIM
CII0co0oM;

—  HCIIOJBb30BAaHME TEPCOHATBHBIX JAHHBIX — JEHUCTBUS (OMepanuu) ¢ MEPCOHATbLHBIMU
JIAHHBIMU, COBEpIIAEMbIC JOHKHOCTHBIM JUIIOM [lIKOibI B LIENSAX MPUHATUS PEIICHUN WIH
COBEpIICHHS] WHBIX JIEHCTBUH, MOPOXKIAIOIUX IOPUAUYECKUE TOCIEICTBUS B OTHOIICHUU
pabOTHUKOB MO0 MHBIM OOpa30M 3aTparuBarOlIMX WX MpaBa M CBOOOJBI WM TpaBa U
CBOOOBI APYTUX JIULL;

— OJIOKMpOBaHME TEPCOHAIBHBIX JaHHBIX — BPEMEHHOE TpeKpamieHue coopa,
CUCTEMAaTH3allK, HAKOIUICHUS, UCIIOJIb30BAHUS, PACIPOCTPAHEHUsI MEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB, B TOM YMCJIE UX NIEepeayy;

— YHUUYTOXCHUC NEPCOHAIBHBIX TAaHHBIX — HeﬁCTBHH, B PE3YJIbTATC KOTOPBIX HCBO3MOKHO
BOCCTAHOBUTHb COACPIKAHUC TICPCOHAJIBHBIX HOAHHBIX B I/IH(i)OpMaIIHOHHOfI CUCTEMC
MNEPCOHATIBHBIX  JAHHBIX pa6OTHI/IKOB WM B PE3YJIbTATC KOTOPBIX YHHUYTOXAKOTCA
MaTCpHAJIBHBIC HOCUTEIN IEPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB;

— 00e3/IMYMBaHUE TEPCOHAIBHBIX JIaHHBIX — JeWCTBUS, B pe3yibTare KOTOPBIX
HEBO3MOXXHO  OMNpPEICNIUTh MPHUHAUICKHOCTh IE€PCOHATBHBIX JaHHBIX KOHKPETHOMY
paboOTHUKY;

— O00IIenoCTyNHbIE TEPCOHANBHBIE JIaHHBIE — TMEPCOHANbHBIE JaHHBIE, JOCTYII
HEOTPAHMUYEHHOTO Kpyra JIUI[ K KOTOPBIM IPEAOCTABJICH C COTJIAacUsl pa0OTHWUKA WM Ha
KOTOpBIE B COOTBETCTBMM C (pelepalibHBIMH 3aKOHAMHU HE pPacIpocTpaHsieTcs TpeboBaHUe
coOroIeHnsT KOH(QUIEHITNATLHOCTH.

— uHpopMauus — cBeleHUs (cooOleHus, HaHHbIE) HE3aBUCHUMO OT (GOpPMbI UX
IIPEJICTaBIICHHUS];
— JOKYMEHTHpOBaHHasi MHQOpMalus — 3aQUKCUpOBaHHAs HA MaTepUalbHOM HOCHUTENE

nIyTeéM JOKYMCHTHUPOBAHHA I/IH(l)OpMaHI/ISI C PCKBU3UTAMH, IO3BOJIAOIIMMHA OIPCACIINTD
TaKyrO I/IH(I)OpMaI_[I/IIO nin €€ MaTepPIaJ'IBHBIfI HOCHUTCIIb.

— 3amuTa NePpCOHAIBHBIX JAHHBIX — ACATCIBHOCTD YIIOJIHOMOYCHHBIX JIUIL 11O 00ecIeUCHUIO

c MOMOIUIbIO JIOKAJILHOTO  PEryJIMPOBAaHUS MOPsi/IKa 00pabOTKH MEePCOHATBHBIX
JaHHBIX U obecrieyeHne OpPraHMU3aLMIOHHO-TEXHUYECKUX MEp 3alIUTHI
nHpopManuu oT HEMPaBOMEPHOIO  JIOCTYIa,  YHUYTOXEHHS,

MOIU(HUIMPOBAHUS, OJIOKUPOBAHUS, KOITMPOBAHUS, IPEIOCTABICHHUS, PACIIPOCTPAHEHHUSL.
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2.2. B cocTaB IepcOHANBbHBIX JIAaHHBIX paOOTHHKOB IIIKONBI BXOASAT JOKYMEHTHI,
cojiepxarire HHPOPMAIMIO O TACIOPTHHIX JAaHHBIX, 0Opa30BaHUM, OTHOIICHUU K BOMHCKOMN
00s13aHHOCTH, CEMEHHOM TOJIOKEHUHU, MECTE JKUTEIbCTBA, COCTOSIHUU 3/I0POBbS, @ TAKXKE O
MIPEABIIYIINX MECTaX UX PaOOTHI.

2.3. KoMIuiekc JOKyMEHTOB, CONPOBOKIAIOMIMI mpolecc 0(hopMIEHUs TPYAOBbIX
oTHouIeHui paboTtHuka B IlIkose mpu ero nmpueme, nepeBojie U yBOJIbHEHUU.

2.3.1. Vndopmanus, npeacrapisgeMas pabOTHUKOM HOpH MOCTYIUIEHHH Ha paboty B Ilkomy,
JIOJKHA HMMETh JOKyMeHTalbHyto (opmy. [lpu 3akitoueHuM TpyAOBOrO JOroBOpa B
COOTBETCTBUU CO CT. 65 TpynoBoro koaekca Poccuiickoit denepaiiu Jiuiio, NOCTyHaroIee
Ha paboTy, MpeabsBIsieT paboToaaTeNO:

— IacCIopT HUJIA WHOH JOKYMCHT, y,I[OCTOBCprIOH_[I/Iﬁ JIMYHOCTD,

— TPYHOBYIO KHWXKY, 3a HCKJIIOYEHHEM CIIy4aeB, KOIJa TPYAOBOM JOTOBOD
3aKJII0YaeTcsl  BIEpBble MM  pabOTHUK HOCTynmaer Ha paboTy Ha  YCIOBHUSX
COBMECTHTEJBCTBA, JIMOO TPYAOBasi KHWXKKA y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ yTpaTou
WIH 110 IPYTMM NIPUYMHAM;

— CTpaxoBOC CBUACTECIBCTBO I'OCYAapCTBECHHOT'O IICHCUOHHOT'O CTPAXOBAHU,;

— JIOKYMEHTbl BOMHCKOTO y4yeTa — /Ul BOCHHOOOS3aHHBIX U JIUL, MOJJIEkKAIIUX
BOMHCKOMY Y4YETY;

— JOKyMEHT 00 00pa30BaHWH, O KBUTH(DHUKAINY WIH HATHIUH CHESIHATBHBIX 3HAHHMA
— TIpU TOCTYIUICHUU Ha palboTy, TPEOYIOIIYIO CICHUATbHBIX 3HAHWH WU CHEIHAIbHON
MOJITOTOBKH;

— cBujeTenbeTBo o npucBoennu MHH (mpu ero nanuunu y paboTHHKA).

— MEOUIMHCKAs KHW)KKAa C MEIULUMHCKUM 3aKJIIOYeHueM 00 OTCYTCTBHUH
INPOTUBONOKA3aHUN JUIS 3aHATHA KOHKPETHBIM BHJIOM JEATEIbHOCTH B 00pa30BaTEbHOM
YUPEXKICHUY;

— JIOKYMEHTHI O CyIUMOCTH.

2.3.2. Tlpu o¢opmienun paGoTHuka B IlIKONy HETONPOM3BOJUTENEM 3alOIHAETCS
yauuipoBanHas popma T-2 «JIuyHas kapTouka pabOTHHMKA», B KOTOPOW OTpa)karoTcs
CIIeYIOIINE aHKETHbIC 1 Onorpaduueckre TaHHbe pa0OTHHKA:

— obumme cBeaeHuss (D.M.O. paboTHuka, gaTa pOXKICHUSA, MECTO POXKACHUS,
IpaXkJIaHCTBO, OOpa3zoBaHHe, Mpodeccus, CTaxX pabdOoThl, COCTOSHUE B Opake, MaclopTHHIE
JaHHbIE);

— CBCJICHUA O BOMHCKOM YUCTC,

— JIaHHBIE O MpHUeMe Ha paboTy;

B nanpHeiimem B IMYHYIO KAPTOUKY BHOCSATCS:
— CBEJICHUS O IIepeBoJIaxX Ha JIPYTyro paboTy;

— cBeaeHns 00 aTTecTaluu;



— CBEJICHUS O MOBBIIIECHUH KBaTU(PUKALINN;

— CcBeJIeHUs 0 MPOo(ecCHOHANBHOM MepenoIrOTOBKE;

— CBEJICHMS O Harpaaax (MOOUIPEHUSX ), TOYETHBIX 3BAHUSX;
— cBeJieHUs 00 OTIIyCKaXx;

— CBCICHUSA O COLMAJIBHBIX I'apaHTUAX;

— CBCACHHUA O MCCTC )KUTCJIIbCTBA U KOHTAKTHBIX TCJIG(i)OHaX.

2.3.3. Tlpu 3aKiIodeHHH TPYAOBOrO JOrOBOpa U B XOJ€ TPYHOBOH NEATENbHOCTH I
obecrieyeHHss TapaHTUH M KOMIICHCAIMH pabOTHHMKY, YCTaHOBIEHHBIX JEHCTBYIOLIMM
3aKOHOJATEILCTBOM, MOKET BO3HHUKHYTh HEOOXOJMMOCTh B IPEJOCTABICHUH PabOTHUKOM
JIOKYMEHTOB:

= 0 BO3pacTe ,Z[eTefI;

0 0epEeMEHHOCTH >KCHIIUHBL;
- 00 MHBAJINIHOCTH;
- 0 JIOHOPCTRE;

= 0 COCTaBC CEMbU,

0 HE0OXOAMMOCTH YX0/1a 332 OOJIbHBIM YWJIEHOM CEMbH;
- Tpoumue.

2.3.4. Tlocne Toro, kak OyJeT HPUHATO peElIEHHE O MpHeMe Ha paboTy, a Takxke
BIIOCJIEJICTBUM B IIpOLEcCe TPYAOBOH JAEATENbHOCTH, K JOKYMEHTaM, COJAEpKalliuM
NepPCOHAIbHBIE TaHHbIE pa0OTHHKA, OY1yT OTHOCUTHCS:

- TPYZOBOU JIOTOBOD;

JOIOJIHUTENBHBIE COTJIAIEHUS K TPYIOBOMY JOTOBOPY;
- MIpUKa3 O IpueMe Ha padoTy;

= IIPUKa3bl O ITIOOHIPECHUAX U B3bICKAHUAX

MCIUITUHCKUC JOKYMCHTHI,

MpUKa3bl 00 N3MEHEHUH YCJIIOBHI TPYIOBOTO JIOTOBOPA;

- KapTo4Ka YHUPUIIMPOBAHHOM bopMbI T-2,
yTBepkKIeHHas nocTaHoBieHneM I 'ockomcrata Poccuu ot 05.01.2004 Nel;

- Ipyrue JOKYMEHTHI.

2.3.5. JIokyMeHTBI, cOAepKallue CBEJECHHs, HEOOXOAMMBIE M/  IIPEeJOCTABJICHUS
PabOTHHKY TapaHTHI M KOMIIEHCAITMN, YCTAHOBJIEHHBIX JIEUCTBYIONINM 3aKOHO/IATEIIECTBOM:

= JOKYMCHTBI O COCTABC CEMbH;

- JIOKYMEHTHI 0 O€pEeMEHHOCTH paOOTHHIIHI,
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- JIOKYMEHTBHI O BO3PacTe MaJIOJIETHUX JETEH;

- TOKYMEHTBI O ME€CTE 00Y4YEHUs JeTeH.

2.3.5.1. JlokyMeHTHl, cojepKallyie MepCOHAIbHbIE JaHHblE PAOOTHHKOB
(KOMILIEKCHI JOKyMEHTOB, COMPOBOKAAIONINE Hpoliecc 0GOpMIEHHS TPYIOBLIX OTHOLICHHI
npu npreMe Ha paboTy, HepeBojie, YBOILHEHUH; KOMILIEKC MaTepHasIoB 110 AaHKETHPOBAHUIO,
TeCTUPOBAHMIO; HPOBEIEHHIO COOECEN0OBAHMUI ¢ KAHIUAATOM HA JOJKHOCTD; HOIIMHHUKY U
KOIUM MPHMKA30B 10 JUYHOMY COCTaBY; IMYHBIE Jela M TPYAOBble KHHMKKM PaOOTHHKOB;
Jena, cojepiKallie OCHOBaHHMs K MNPMKasy MO JIMYHOMY COCTaBy; Jeja, COJep/Kallue
MaTepuaibl  aTTeCTAlMUd  PAOOTHUKOB,  CIY’KEOHBIX  pAcCleOBaHUM;  CIIPABOYHO-
MH(OPMAIIMOHHBIH OaHK NaHHBIX 10 HepcoHany (KapTOTEKH, KYPHAJbl); TMOMTHHHUKH M
KOIIUM OTYETHBIX, AHAIMTUYECKUX U CIPABOYHBIX MATEPUANIOB, IIEPEIaBAEMbIX PYKOBOJICTBY
I1IKoMbI, PyKOBOAUTENSM CTPYKTYPHBIX HOApAa3JeleHuil; KO OTYETOB, HAMPABISAEMBIX B
rOCyJapCTBEHHbIE OpraHbl CTATUCTHKH, HAJIOTOBblE HMHCIIEKLUHU, BBIIIECTOSAIIHE OpPTaHbI
YIIPaBJIEHUS U IPyTUe YUPEKICHHS).

2.3.5.2. Jlokymenranus mno Ilkone paGoThl CTPYKTYpPHBIX MHOApa3/eleHHUit
(OIOkKEHUS O CTPYKTYPHBIX MOJAPa3JeNeHHsX, JOKHOCTHbIE MHCTPYKIMH pPabOTHUKOB,
IIPUKA3bl, PACIIOPKEHUS, yKa3aHUs PyKoBoacTBa 11IKOIbI); TOKYMEHTHI 110 MIIaHUPOBAHUIO,
yUYeTy, aHaJIM3y U OTYETHOCTHU B 4acTU paboThI ¢ nepcoHanoMm LKobl.

2.4. ]JlokyMeHTBI, cOAEpKAallUe CBEACHUS, HEOOXOOUMBIE [ pealu3aluu
KOHCTUTYITMOHHOTO TIpaBa Ha IMOJydeHHE 00LIero o0pa3oBaHMs, B TOM YHCIE 3aKITIOUCHHS
JIOTOBOpPA C POJIUTENAMHU (3aKOHHBIMH MPEJACTABUTEIISIMHU ):

- JIOKYMEHTBI, YAOCTOBEPSIIOIINHI JINYHOCTD 00y4aroImerocs (CBUACTENbCTBO O POKIACHUN
WJIM N1aCIopT);

-TOKYMEHT O MOJIy4eHUH 00pa30BaHusl, HEOOXO0AUMOTO ISl HOCTYIUICHUS B
COOTBETCTBYIOIIHI KJIacc (JINYHOE JIET0);

-MEIUIIMHCKAs KapTa;

= CIIpaBKa O MCCTC MPOKHNBAHUA.

2.5. JIOKYMEHTBI, cofepiKallue CBEISHUs, HEOOXOaUMbIE ISl TPEI0CTaBICHUS
oOyJaromeMycsi ~ rapaHTH WM KOMIIEHCAIlMWA,  YCTAHOBJICHHBIX  JIEHCTBYIOIIUM
3aKOHOJIaTEJIbCTBOM:

= JOKYMCHTEI O COCTaB€ CEMbU,

-IOKYMEHTBl O COCTOSIHUU 3JI0pOBbsl (CBEAECHHUS 00 HMHBAJIWIHOCTH, O HAJIUYHUU
XPOHUYECKHX 3a00JIeBaHUM U T.11.);

-IIOKYMEHTBI, IIOATBEPKAAIOLINE [IPABO HA JIONOJHUTENIBHBIE TaPAHTUU U KOMIICHCALUU I10
ONpeeIeHHbIM  OCHOBaHUSIM, IPEAYCMOTPEHHBIM  3aKOHOJATENbCTBOM  (pOAUTENH-
UHBAJIUIbI, HEMIOJIHAS CEMbsl, peOCHOK-CUPOTa U T.I1.)

1. C6op, 06padorka u 3ammTa NEPCOHATLHBIX TAHHBIX PAGOTHHKA

31 HOp}IIIOK MOJIYYCHU NEPCOHAIIBHBIX JTaHHBIX.

3.1.1. Bce nepconansusie nannble paboTHHKA 1IIKONIBI ClleqyeT MONy4aTh y HEFO CAMOTO.
Ecim mepcoHanbHbIC TaHHBIE paOOTHUKA, BO3MOKHO, MTOJIYYUTh TOJIEKO Y TPEThEel CTOPOHBI,
TO paOOTHHK JOKEH OBITh YBEIOMIIEH 00 3TOM 3apaHee U OT HEro JOJKHO OBITh TOTYyYEHO
MMCbMEHHOE coryiacue. JIOMKHOCTHOE JUI0 paboTomaTesNs TOJKHO COOOIIUTh PabOTHUKY
[Ikonpl 0 1eNsIX, MPEANoIaraeMblX HCTOYHHKAX U CIIOCO0AaX MOJIyUYEHHUsS MEepCOHAIbHBIX
JAHHBIX, a TaKXe O XapakTepe MOJJICKAIIUX IOJYUYCHHUIO TEPCOHANBHBIX JTaHHBIX H

6



IOCIICACTBHUAX OTKa3a paGOTHI/IKa AaThb MTHUCbMCHHOC COTJIaCHUC HA UX MOJTYUYCHHUC.

3.1.2. PabGoTonaTens He UMeeT HpaBa MOIy4aTh M 00pabaThIBATh NMEPCOHATLHBIE JAHHBIE
pabotHuka I[lIkombl O ero pacoBoi, HAIMOHAIBLHONW NPUHAICKHOCTH, TMOJTUTHYECKUX
B3IJISaX, PETUTHO3HBIX WM (HIOCOPCKUX YOEKICHUSIX, COCTOSSHUM 3JJ0POBbs, HHTUMHOM
KU3HU. B ciiydasix, HEMOCpeICTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIICHUH, B
cootBeTcTBUU co cT. 24 Koncturynuu Poccuiickoii ®eaepanmu padboTomaresb BIpaBe
MOJTy4aTh M 00padaThiBaTh JaHHBIC O YACTHOM JKU3HHU paOOTHUKA TOJIBKO C €0 MUCEMEHHOTO
corjiacus.

O6pa60TKa YKa3aHHBIX IIEPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB pa6OTOI[aTeJ'IeM BO3MO>XHa
TOJIBKO C MX corjiacus 0o 0e3 UX COorjacus B CICAYIOMIUX CIIy4dasax:

— HNEPCOHAIBHBIC JAaHHBIC SABJIAIOTCA O6H_[CI[OCTy1'IHBIMI/I;

— HNCPCOHAJIBHBIC JAHHBIC OTHOCATCA K COCTOSAHUIO 3I0POBbLIA pa6OTHI/IKa n ux
06pa60TKa HCO6XOI[I/IM3. JJIA 3alllUThI €ro JKU3HU, 30POBbs WKW HHBIX XU3HCHHO BA’KHBIX
HHTCPCCOB oo JKM3HH, 3J0POBbS WM UHBIX KU3HCHHO BAXXHBIX MHTCPECCOB APYTHUX JIWMI U
MMOJIYYCHHC COTJIaCusd pa6OTHI/IKa HCBO3MOXXHO,

— IIO Tpe60BaHI/IIO MOJIHOMOYHBIX T'OCYHAPCTBCHHBIX OpraHoB B  ClIydadx,
MpeaAyCMOTPCHHBIX q)eﬂepaJ'IBHBIM 3aKOHOM.

3.1.3. Pa6oronarens BrpaBe 00pabaThIBAaTh NEPCOHANBHbIE JAHHbIE PAOOTHUKOB TOIBKO €
WX TUCBMEHHOTO COTJIACHS.

3.1.4. TlucemenHoe cornacue paGOTHUKA Ha OOpPabOTKY CBOMX IIEPCOHAIBHBIX TAHHBIX
JIOJDKHO BKJIIOYATh B CeOs:

- (l)aMI/IJ'II/IIO, UM, OTYECTBO, aApecC CY6’LGKT8. NEPCOHAIBHBIX NAaHHBIX, HOMCP
OCHOBHOI'O HOOKYMCHTA, YAOCTOBCPAIOHICIO €ro JIMYHOCTb, CBCACHHA O JaTC BbIAAYH
YKa3aHHOI'0O JOKYMCHTA W BbIAABIICM €TI0 OpraHe;

— HaMMCHOBAHHC ((1)3.MI/IJ'II/IIO, nms, OT‘-ICCTBO) " aApeC oneparopa, moaydaromiero
corjaacue CY6’B€KT3 MNEPCOHAIBHBIX JAHHBIX;

— 11e7b 00pabOTKH NMEPCOHATBHBIX JTAHHBIX;

— TepedyeHb MEepPCOHANbHBIX TaHHBIX, HA O00pabOTKY KOTOPBIX MAETCsl COTJacHe
CcyOBeKTa MepCOHATBHBIX JAHHBIX;

— HCPCUYCHb ﬂeﬁCTBHﬁ C MNEPCOHAIBHBIMHU JaHHBIMH, Ha COBCPIICHUE KOTOPBIX
JaeTcsl coryacue, oOlee ONHMCAHHWE HCIIONIBb3YyEeMbIX OIEpaTopoM Ccrnoco0oB 00paboTKu
NEPCOHANBHBIX JIaHHBIX;

— CPOK, B TCUCHHUEC KOTOPOTO )ICfICTByeT CorjiaCue, a TakKXKeE MopsAa0K €ro OT3niBa.

®dopma 3asBlIeHUs O COTJIaCHM PabOTHHKA HAa 00pabOTKY MEPCOHANIBHBIX JIaHHBIX CM.
B IIpui1o’keHnu | k HactosieMy [lonoxenuro.

3.1.5. Cornacue paGoTHuKa He TpeOyeTcs B CIEAYIOIMX CIydasX:

1) o06paboTka HmepcoHANbHBIX JAHHBIX OCYIIECTBISETCS HAa OCHOBAHHU TpyaZ0BOrO
kogekca P® wunmm uHOro denepanbHOro 3aKOHa, YCTAHABIMBAIOIIETO €€ 1eib, YCIOBUS
MOJTyYeHUsI TEePCOHATBHBIX JTaHHBIX U KPYr CYOBEKTOB, IMEPCOHAIBHBIC NAaHHBIE KOTOPBIX
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noyiekar oopaboTKe, a TAKKe OMPEACTSIONIET0 MOTHOMOYHS pabOTOATENS,

2) 06paboTKa TMepCOHANBHBIX JAHHBIX OCYIIECTBIAETCA B IENSX HCIOTHEHHS
TPYZOBOTO JOrOBOPA;

3) 06pa60TKa NEPCOHATIBHBIX AOAaHHBIX OCYIICCTBIACTCA JIA CTATUCTUYCCKHUX HIIN
HHBIX HAY4YHBIX Lleﬂefl npu YyCJIOBHUU 00s13aTeILHOTO  00C3INUNBAHUS NEPCOHATIBbHBIX
JaHHBIX;

4) o6pa60TI<a MNEPCOHAJIBHBIX JTaHHBIX H€O6XO,Z[I/IM3 JJIA 3alllMThI JKU3HH, 300POBbA
WM HHBIX JXWU3HCHHO Ba’XXHBIX HHTEPCCOB pa6OTHI/IKa, €CJIM IIOJYUCHHUE €ro corjacusd
HCBO3MOXHO.

3.2. Topsanok 06paboTKH, TIepefadt U XPaHEHHs IEPCOHAIBHBIX JaHHBIX.

3.2.1. Pa6oruux Illkomsl npemocTasiseT cekperapio LIKOIbI JOCTOBEpHBIE CBEAEHHS O
cebe. Cexperapp Illkonbl TpoBepsieT IOCTOBEPHOCTh CBEICHHM, CBepsis JaHHbIEC,
MIPEIOCTABIICHHBIC PAOOTHHKOM, C UMCIOIIIMMHUCS Y pAOOTHUKA JOKYMEHTaMHU.

3.2.2. B cootsercTtBuu co cT. 86, rin. 14 TK P® B nensax obecredeHus mpaB U cBoOO.
yenoBeka U TpaxkaaHuHa mupekrop Llkonsl (Pa6oTomarenb) M €ro HpeiCTABUTENH IIPU
00pabOTKE TEPCOHANBHBIX JaHHBIX PAabOTHUKA JOIKHBI COONIONATH CIEAYIOMIHE OOIIUe
TpeOOBaHUS:

3.2.2.1.  O6paboTKa NepCOHANBHAIX JAHHBIX MOKET OCYILECTBIIATHCS UCKIFOUUTEILHO B
nensx obecredeHHss COONIOAEHHS 3aKOHOB M HHBIX HOPMATUBHBIX IPABOBBIX AaKTOB,
cozieiicTBUs PabOTHUKAM B TPYAOYCTPOHCTBE, OOYYEHHHM M IIPOJBHKEHHM IO CIykOe,
oOecrnieueHns TMYHON 0€30IacHOCTH

pa6OTHI/IKOB, KOHTPOJIA KOJUYCCTBA M KadeCTBaA BBITTOJTHSIEMOM pa6OTBI U o0ecreUcHHS
COXPAaHHOCTH UMYILICCTBA.

3.2.2.2. Tlpu onpeneneHuu o0beMa U COAEPKAHMS, 0OPAOATHIBAEMBIX MEPCOHANBHBIX
naHHbIX ~ Paloronmatens  1noimkeH — pykoBojacTBoBaThess — Koncturynmed — Poccuiickoit
O®enepanun, TpynoBeiM konekcoM Poccuiickoit ®denepaunu ¥ MHBIMU - (eaepabHBIMU
3aKOHaMU.

3.2.2.3. Tlpu npuHATHM pENIEHHMIi, 3aTParMBarOIIMX UHTEPECH! paboTHHKA, PaGoTonaTenn
HE MMEET IIpaBa OCHOBBIBAThCS Ha IEPCOHAJBHBIX JIaHHBIX pPAaOOTHHKA, MOJYYEHHBIX
UCKJTIOUUTENIFHO B pPE3ylbTaTe UX AaBTOMATU3MPOBAHHOW 0OpabOTKM WM 3JIEKTPOHHOTO
MOJTyYEHUSI.

3.2.2.4. 3ammra TIEpCOHAIBHBIX [JaHHBIX pAaOOTHHKA OT HENPAaBOMEPHOIO  MX
UCTOJIb30BaHUSl WJIM yTpaThl obecneunBaeTcss Paboromarenem 3a cyeT €ro CpeacTB B
MOpSAJIKE, YCTAHOBIIEHHOM (pe/iepaibHbIM 3aKOHOM.

3.2.2.5. PaborHuku u ux MIPEJICTAaBUTENN JODKHBI OBITH O3HAKOMIICHBI MO/ PACIIUCKY C
nokyMmeHTaMu I1IKOJIBI, yCTaHABIUBAIONIUMH TIOPSJI0K OOpaOOTKH IMEPCOHATBHBIX JTaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00IACTH.

3.2.2.6. Bo Bcex CIIy4asix OTKa3 pabOTHHKA OT CBOMX IMpaB Ha COXpPAHEHHE W 3aIIUTY
TallHbI HEAEHCTBUTEIICH.

V. Coop, o0OpaboTka W 3alUTA NEPCOHAJBHBIX JAHHBIX
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o0yuawierocst

4.1. Iopsinok moy4yeHust IEPCOHATBHBIX TAHHBIX.

4.1.1. Bce nepcoHanbHble JaHHBIE HECOBEPIIEHHOIETHETO 00YYAIONIETOCS 0 MOMYYEHHUS
MM OCHOBHOTO OOLIEr0 06pa3oBaHKsi MOKHO TIOJTyd4aTh TOJNBKO y €70 POAUTENEH (3aKOHHBIX
npencrasureneii). Eciu nepcoHanbHbIE JaHHBIE OOYYAIOMIErOCS BO3MOXKHO MOJTYYHUThH
TOJBKO y TPEThEH CTOPOHBI, TO POAUTENHM (3aKOHHBIE IPEICTABUTENHN) OOYYAFOIIETOCS
JIOJDKHBI OBITH YBEIOMIICHBI 00 3TOM

3apaHee. OT HUX JOJDKHO OBITh IIOJYyYEHO ITMCBMEHHOE COIJIAlllEHUE Ha I0JIy4E€HHE
NEPCOHAIBHBIX JIaHHBIX OT TpeThed CTOpOHbI. Poaurenu (3aKOHHBIE MPEICTABUTEIN)
00y4aromerocs JOJKHbI OBITH TPOMH(DOPMUPOBAHBI O LEJSAX, MPEANOIAraeMbIX HCTOYHUKAX
U crocobax TMOJy4YeHHs] NEepCOHAIBHBIX [aHHBIX, a TaKXKe O XapakTepe MOJUIeKaIInX
MOJIyYEHUIO MIEPCOHATIBHBIX JAaHHBIX U MOCIEACTBUAX OTKa3a JaThb NMCbMEHHOE COTJIacue Ha
UX MOJy4YEHUE.

4.1.2. Bce nepcoHanbHbIE JaHHbIE HECOBEPLICHHOJETHEr0 O0OYyYaloIIerocs Mocie
MOJIy4EeHUsI UM OCHOBHOT'O OOIIETr0 0Opa30BaHMS HMIIM COBEPIICHHOJETHETO O0YYaroIIeTrocs
MOXXHO TIOJlyd4aTb TOJBKO Yy HEro camoro. Ecinum mnepcoHanbHbIE [aHHBIE TAaKOTO
00y4aromerocsi BO3MOXKHO TMOJYYHTh TOJBKO Y TPETbeld CTOPOHBI, OH JIOJDKEH OBITH
yBeioMJIeH 00 3ToM 3apaHee. OT HEro AOHKHO OBITH MOJYYEHO MHChMEHHOE COorjiacue Ha
MOJIyYCHUE TEPCOHATBHBIX JaHHBIX OT TPEThEH CTOPOHBL. Takoi OOyJaroIIUiiCs JOJDKEH
OBITh TPOMH(POPMUPOBAH O WENSX, MPEANOIaraéMblX HCTOYHHMKAX JAHHBIX, a TaKXke O
XapakTepe MOJUIeKAIIMX MOJyYEHUIO IEPCOHANbHBIX JIaHHBIX U MOCJEICTBUAX OTKa3a JaTh
MMCbMEHHOE COTJIacHe Ha UX MOJIy4YCHHE.

4.1.3. B coorBerctBun ¢ Koncruryuueit P® Illkoma BHpaBe oOCYIIECTBIATH cOOp,
nepeaady, YHUYTOXKEHHE, XpaHEHUE, HCIOIb30BaHUE WH(POPMAIMKA O TOJIUTHYECKUX,
PEUTHO3HBIX, APYTUX YOeXKJIEeHHM 4acTHOW JKU3HHU, a TakkKe MH(POpMalluu, HapylIarolei
TalfHy NepenucKy, TeJIePOHHBIX IEPETOBOPOB, TOUTOBBIX, TeJErpadHbIX U UHBIX COOOIICHUN
oOyyaromierocss ¢ €ro IUCbMEHHOTo corjacus (coriacus poauTened (3aKOHHBIX
IpeJICTaBUTENIeN) HECOBEPILIEHHOJIETHETO0 OOYyYaroUerocss /10 MOJIY4YeHHs] UM OCHOBHOTO
obmero oOpa3oBanusi), ¢opma onpenensercs PenepanbHbIM 3akoHOM «O  3aImuTe
NEPCOHAIBHBIX JaHHBIX» WM HA OCHOBAaHUU CYA€OHOTO pEeLICHHUS.

4.1.4. Corpynruxu 1Ko, HMEIONIKE TOCTYII K TIEPCOHABHBIM JaHHBIM 00YJaroMIUXCs,

00s13aHBl PUHUMATh HEOOXOIMMbIE OPTaHU3ALMOHHBIE U TEXHUYECKHE MEpBhI Ul 3alllUThl

NEPCOHANBHBIX JAHHBIX OT HEMPaBOMEPHOTO WM CIy4alHOrO JOCTynma K HHM,

YHUYTOXKEHUS, MOIUGUIMPOBAHUS, OJIOKMpPOBaHMUA,
KOIMMPOBAHUS, PACIIPOCTPAHEHUS], a TAaKXKe OT MHBIX HEMPAaBOMEPHBIX NEHCTBUI B OTHOLICHUU
JTaHHOU MH(pOpMaIUH.

4.1.5. PaGotnuku IlIKonbl, WMEKOmHKE [OCTYN K MEPCOHANLHBIM JaHHBIM, IPH

MOJIb30BAaHUU JIOCTYNIOM B ceTh MHTepHeT 00s3aHbl MPUHUMATh MaKCHUMaJbHBIE MEPHI 110

o0ecreyeHnIo 6e30MacHOCTH:

- HCIIOJIb30BaTh aHTUBHPYCHOE MPOTrpaMMHOE oOecreyeHne (C peryisapHbIM OOHOBJIEHUEM

BHUPYCOB);

- He JI0IycKaTh paboTaTh Ha CBOE aBTOMAaTU3MPOBAaHHOE padouee MECTO JIHI, HE MMEIOINX

IpaBa JI0CTyNa K JaHHbIM;

- HE OCTaBIISITh HE 3a0JIOKUPOBAHHBIM CBOM KOMIIBIOTEp B Hepabouee Bpems,

V. Ilepenaua u xpaneHue mepcoHATLHBIX TAHHBIX

5.1. Tlpu nepenave nepcoHaNBHBIX JaHHBIX paboTHUKa PaGoTonaTens
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JIOJDKEH COOMI0AaTh CleAyIoHe TpeOOBaHUS:

5.1.1. He coobmars nepcoHanbHble JaHHbIE PAOOTHHKA TPEThEH cTOpoHE 6e3
NHCLMEHHOTO  coryacus  pabOTHMKA, 3@ MCKIIOYEHHMEM  CJlydaeB, KOrjga  9To

H€O6XOI[I/IMO B OCJAX OpeAYHNPEKACHUA YIPO3bl )KU3HU U 310POBBIO pa6OTHI/IKa, a TaKXKC B
ClIydasx, YCTAaHOBJICHHBIX Q)ez[epaanHM 3aKOHOM.

5.1.2. He coobmars nepcoHaibHble JaHHblE paOOTHUKA B KOMMEPUYECKHX LIEJsIX 0€3 ero
nuceMeHHoro corjacus. OOpaboTka TEpCOHANBHBIX JAHHBIX pPAOOTHUKOB B  IIENSAX
MIPOJIBKKEHHS TOBAPOB, pabOT, YCIYr Ha PHIHKE MYTEM OCYIIECTBICHUS MPSIMBIX KOHTaKTOB
C MOTEHIMAIBHBIM MOTPEOUTENIEM C MOMOIIBI0 CPEICTB CBS3U JOIMYCKAETCSI TOJBKO C €ro
MIPEABAPHUTEIILHOTO COTJIACHS.

5.1.3. IlpexynpeauTs jiul, MONYYMBIIMX HEPCOHAJIbHBIC NaHHbIE PAOOTHUKA, O TOM, YTO
9TH JIaHHBIE MOTYT OBITH MCIOJB30BaHBI JIUIIb B IIENIAX, JJIsI KOTOPBIX OHH COOOIICHBI, U
TpeOoBaTh OT 3TUX JIMI[ TMOATBEPXKACHUS TOrO, 4TO ATO IpaBwiio cobmoneHo. Jluia,
MOJIYYUBIIIUE NTEPCOHATbHBIC TaHHbIE PA0OTHHKA, 00S3aHbI COONIOAATH PEKUM CEKPETHOCTU
(korumenmanpaocTH). Jlannoe IlomokeHne He  pacmpocTpaHsercs Ha  oOMeH
MEPCOHAIBHBIMU JaHHBIMH DPAOOTHHKOB B TOPSAJKE, YCTAaHOBJICHHOM (heaepaibHbIMU
3aKOHAMHU.

5.1.4. Ocymecrsnars nepenauy nepcoHaabHLIX JAHHBIX PabOTHHKOB B npeaenax Llkoms B
COOTBETCTBUH ¢ HacTosmuM IlonoxxeHuem.

5.1.5. Paspemars 0CTYN K TEPCOHAILHBIM JAHHBIM PaOOTHHKOB TOJBKO CIEMHMATIBLHO
YIOJIHOMOYEHHBIM JIMLAM, MPH 3TOM YKa3aHHbIE JIMIA JOJDKHBI MMETh IPaBO I0JIy4aTb
TOJILKO T€ TEPCOHANbHBIC IaHHbIE PaOOTHUKA, KOTOpPHIE HEOOXOIWUMBI JJISi BBITOJTHEHHS
KOHKPETHO! (hyHKIIMH.

5.1.6. He 3ampammBath wHHQOpMAanMiO O COCTOSHUU 370pOBbsS pPabOTHHUKA, 3a
UCKJTFOUEHHEM TeX CBEJCHHIA, KOTOPhIE OTHOCATCS K BOMPOCY O BO3MOYKHOCTH BBITTOJTHEHHSI
pabOTHUKOM TPYAOBOW (DYHKIIHMH.

5.1.7. I[NepenaBaTh MEPCOHANBHBIE JAHHBIE PAOOTHHKA IPEICTABUTENSAM PAaOOTHHKOB B
IOpSIKE, YCTAaHOBIEHHOM TpymoBBIM KojekcoMm Poccuiickoii ®denepanyu, ¥ OrpaHUYMBATh
5Ty MHQOPMAIMIO TONBKO TEMHM IIEPCOHAIBLHBIMH JAHHBIMH pabOTHUKA, KOTOPHIE
HEOOXOMMEI JUIS BBIIOJIHEHHS YKA3aHHBIMHU [TPEICTABUTEIAMU UX (YHKIIUH.

52 XpaHeHHe 1 UCIIOJIb30BAHUEC IIEPCOHATIBHBIX TAHHBIX pa6OTHI/IKOBI

5.2.1. TlepconanbHble NaHHBIE PAOOTHUKOB XPAaHATCS HA OYMaXHBIX HOCHTENAX, B
nomerienusix Ilkomer B mkadax u ceiidax. JIngaple nema U KapTodKH T-2 yBOJEHHBIX
paOOTHUKOB 70 MCTEUEHMs TEKYILEro KaJeHJapHOro roja XpaHsaTcs B celide, a 3arem
nepenaroTcs B apxus [1IKoJIbL.

5.2.2. [lepcoHanbHble JaHHBIE PAOOTHUKOB MOTYT OBITH IOJIyY€HBI, MPOXOIUTH
JanpHeyo o6paboTKy U nepeaaBaTbes Ha XpaHEeHHE KaK Ha OyMa)KHBIX HOCUTENSX, TaK U
B DJIGKTPOHHOM BHJE — JIOKAJIBHONM KOMIBIOTEPHON CETH U KOMIBIOTEPHBIX MpPOrpaMm
«dupexrop» u «1C: 3apnnaTa u Kagps».

5.2.3. [Ipu mostyueHHM NEPCOHAIBHBIX JAHHBIX HE OT PabOTHHUKA (32 HCKIIOUYEHHEM
CIIy4aeB, €CJIM MEePCOHANbHbIE TaHHbIE OBLIN MPEAOCTaBICHbI pabOTOIaTENI0 HA OCHOBAaHUU
(denepaabHOrO 3aKOHAa WM €CIM NEPCOHANbHBIE JAaHHBIC SBISAIOTCA OOIIEAOCTYIHBIMH)

paboTonaTenb 10 Hadayia oOpaOOTKH TaKWUX MEPCOHAIBHBIX JAHHBIX 00S3aH MPEIOCTABUTH
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pabOTHUKY CIeNYIONTYI0 HH()OPMAIIHIO:
— HauMeHoBaHUe ((haMuIHsl, UMs, OTYECTBO) U aJIpeC ONepaTopa WIH ero MpeCTaBUTEIs;

— 1esb 00pabOTKU NEPCOHANBHBIX JaHHBIX U €€ IPABOBOE OCHOBAHUE;
— IMpeArnoiaraeMbie MoJb30BaTEIH EPCOHATBHBIX TaHHBIX;

—  yCTaHOBJIEHHBbIC HacToAmUM DenepalbHBIM 3aKOHOM IpaBa CyOBhEKTa MEPCOHATBHBIX
JNAHHEBIX.

5.2.4 KoukpeTHble OOS3aHHOCTH IO BEJEHHUIO, XPAaHEHUIO JIMYHBIX Jell pPabOoTHUKOB,
3a0JIHEHUI0, XPAHEHUIO U BBIJIAYE TPYIOBBIX KHHKEK, MHBIX JIOKYMEHTOB, OTPaXarOLIUX
NepCOHANbHBIE JaHHbIe PAOOTHUKOB, B TOM YHCJE MO XPAHEHHUIO JUYHBIX €T YBOJEHHBIX
PpabOTHUKOB, BO3JIaraloTCs Ha IUPEKTOPA IIKOJIBI.

5.2.5. B oTHOIEHNH HEKOTOPHIX JOKYMEHTOB J€HCTBYIOIIMM 3aKOHOAATEIHLCTBOM

Poccuiickoit ®enepanu MOryT ObITh YCTAHOBJIEHBI HHbIE TPEOOBAHUS XPAHEHUS, 4eM
nperycMoTpeHo HactodmuM [lonoxenneM. B Takux citydasix cienyer pyKOBOJCTBOBATbCS
IIPaBUJIaMH, YCTAHOBJICHHBIMU COOTBETCTBYIOIIIMM HOPMATUBHBIM aKTOM.

5.2.6. TlepconanbHble naHHbBIE pAOOTHUKOB, XPAHSIIMECS B SJIEKTPOHHOM BHJIE, TOJIEKAT
3aIUTE MPOrpaMMHBIMU CpeacTBaMH. K HHM OTHOCATCA pasrpaHUYeHUs IIpaB JOCTYIA K
JJIEKTPOHHBIM ~ pecypcaM, NapoJjibHas MICHTU(UKALUSA T0Jb30BaTeNIed  3IIEKTPOHHOMN
CUCTEMBI JOKYMEHTOOOOpOTa U MapojibHas WACHTHU(UKAIMSA MOJb30BaTENIEl MPU BXOJE B
uHpopMalMOHHYIO cucteMmy. llog pasrpaHuueHueM IpaB JOCTyNa IOJpa3yMeBaeTcs
OpraHu3aIys 10CTyNa paOOTHUKOB IIKOJIBI TOJIBKO K TOMY CETMEHTY HH(OpPMAIHH, KOTOPBIHA
HEoOXOIUM JJIsl BBIIIOJHEHMsS CBOMX CIIy»KeOHbIX oOs3aHHOcTeil. Kaxmomy pabGoTHUKY
IIKOJIbI, UMEIOUIEMY JOCTYI K 3JIEKTPOHHOM 0a3e MepCOHAIbHBIX JaHHBIX, HA3HAYAETCS €ro
WHJUBHYaJIbHBIN JIOTHH JUJI BXOJA B CUCTEMY M YHHMKAJIbHBIN MapOib, U3BECTHBIA TOJIBKO
caMoOMy IMoJib30BaTet0. PaboTHHMKAaM 3ampelniaeTcsl pasriamarh yYHUKaJIbHbIE Mapoiau AJis
BXOJIa B CUCTEMY.

53 XpaHeHHe 1 UCIIOJIb30BAHUEC IIEPCOHAJIBHBIX TAHHBIX 06yqa10u1nxc;1

5.3.1. IlepconanbHble JaHHBIE O0YYAOIIETOCS OTPAXKAIOTCS B €r0 JMYHOM JeJIe, KOTOPOe
3aloJHAETCs TOCie W3JaHMs INpukasza o ero 3auuciaeHun B Ilxomy. JIluunele nena
oOydaromuxcsi B ajn(aBUTHOM MOpAIKE (QOPMUPYIOTCS B MANKax KJIACCOB, KOTOpbIE
XpaHATCS B CHeIMaIbHO 000PYI0BaHHbIX IMIKadax.

5.4. Tlpu mnepenaue mNepcoHANbHBIX OaHHBIX oOydaromerocs Illkona
JIOJDKHA COOJTIOIATh CIEAYIONINE TPEOOBAHUS:

5.4.1. He coobmaTh nepcoHaIbHbIE AaHHbIE 00YJaIONIErocss B KOMMEPUECKHX HelsaX 0e3
€ro MICHMEHHOTO COTJIACHSI.

5.4.2. Tlpexynpenuts JuIl, MONYYArOIIMX TEPCOHATBHBIE JaHHBIE 00YYAIOMIETOCs, O TOM,
YTO ATH JJaHHBIE MOTYT OBITh MCIIOJIb30BAHBI JIUIIb B LEJIX, A1 KOTOPBIX OHU COOOIIEHBI.

5.4.3. Ocymectsnare nepejady HEPCOHANBHBIX JaHHBIX B mpejaenax LIkomsl B
COOTBETCTBUU € HAacTOSIMUM [losmoxeHnem.

VI. JocTyn K nepcoHATbHBIM JAHHBIM PA0OTHUKOB H
o0yyarmuxcsi

6.1. Ipaso nocryna k HepCOHaJ'IBHBH:\L/IiZ[aHHBIM paboTHukoB 1Ko



HUMEIOT:
— Jupexrop;

- I[CJ'IOHpOI/ISBOI[I/ITeJ'IB

COIIPOBOXKIAIOIIUX MTporiecc 0hopMIIeHHS TPYIOBBIX OTHOIICHUH MpH MpUeMe Ha paboTy,
NIEPEBO/IE, YBOJIbHEHUU; MAaTEPUAIIOB 110 aHKETUPOBAHUIO, TECTUPOBAHUIO, ITPOBEJICHUIO
co0ece0BaHUi C KaHAUIaTOM Ha JOJKHOCTD; JIOKYMEHTOB, SIBJISIIOIIMXCS OIMHHUKAMU U
KOMUSIMU MPUKA30B 10 JIMYHOMY COCTaBY; JIMYHBIX JIe] U TPYAOBBIX KHIKEK pAaOOTHUKOB;
JIeJ1, COJIep KaIlMX OCHOBAHUS K IIPUKa3aM 10 JUYHOMY COCTaBY; JIEJ, COACPKAILUX
MaTepuaibl aTTecTallui paOOTHUKOB; TOKYMEHTOB CITY:KEOHBIX paccieIOBaHUil).

— COTPYAHUKH OyXTraJTepuH,

— 3amectutenu gupekTopa no YBP (xaxneiii u3 3amectuteneit mo YBP, sBusscek
PYKOBOIMTENEM COOTBETCTBYIOIIMX CTPYKTYPHBIX TOJpa3felieHuii / KOHKPETHBIX
HaIpPaBJICHUH MPOU3BOJICTBEHHON JNESATEIbHOCTH, UMEET JOCTYIl K NEPCOHAIBHBIM JaHHBIM
pabOTHUKOB CBOEr0 CTPYKTYPHOTO TMOJpa3felieHus / HalpaBi€HUS ITPOU3BOJCTBEHHON
JIEATEIIbHOCTH.

6.2. PaboTtnuk I11k0sbI MMEET NPaABO:

621 Honyanb JOCTYIl K CBOUM IICPCOHAJIBHBIM AJAaHHBIM W O3HAKOMIJICHHC C HHMHU,
BKJIFOYasA IIpaBO Ha 663BO3M€3I{HO€ IMMOJIy4YCHHC KOIIMHM J1r000i 3aI1nucu, cozlepxcameﬁ
NEPCOHATIbHBIC JAHHBIC pa6OTHI/IKa.

622 Tp€6OBaTI> oT Pa6OTO}IaTCJ'I$[ YTOYHCHUA, UCKIIIOYCHUA WUJIW UCITPABJICHUS HCIIOJIHBIX,
HEBCPHBIX, YCTApPCBIINX, HCIOCTOBCPHBIX, HC3aKOHHO ITIOJYUYCHHBLIX WM HE ABJIAIOMIUX
HCO6XO,I[I/IMI>IMI/I JJIsA Pa6OTO,Z[aTeJ'IH NEPCOHANIBHBIX TaHHbIX.

6.2.3. Tlonyuars ot PaGotonarens

— CBEICHUS O JMIAX, KOTOPhIE MMEKT JOCTYI K MEPCOHAIbHBIM JaHHBIM WU KOTOPBIM
MOKET OBITh TIPEIOCTABIIEH TaKOW JOCTYII;

— mepeyeHb 00pabaThIBAEMBIX NMEPCOHAIBHBIX JAHHBIX M HICTOYHUK UX ITOTYYEHNUS,;
— CpOKH 00paOOTKHU MEPCOHABHBIX TAHHBIX, B TOM YUCJIE CPOKU UX XPAHCHUS;

— CBEIEHHs O TOM, Kakue IOpPHIMYECKHE IOCIEACTBUS s CyObEeKTa MEepCOHAIbHBIX
JTAHHBIX MOXET MOBJIeYb 3a cOO0M 00paboTKa ero nepcoHaIbHbIX TaHHBIX.

6.2.4. Tpebosars usBemeHus PaGoromareneM BceX JIUI, KOTOPBIM paHee ObLIA
COOOIIEHBI HEBEPHBIE UM HEMOJHbIE MEPCOHANBHBIE JaHHBIE, 000 BCEX MPOM3BEICHHBIX B
HUX MCKJIIOUEHUSX, HCTIPABJICHUSX WM JOMOIHEHHUSIX.

O06>xaioBaTh B YIOJIHOMOYEHHBIH OpraH MO 3alUTe MpaB CyObEKTOB MEPCOHAIBHBIX TaHHBIX
WIN B CyJeOHOM IOpsJIKe HelpaBOMEpHbIe AeicTBUA wiM Oe3zaericTBust Paboroxarens mpu
00paboTKe U 3alIUTe ero NepCOHATbHBIX JaHHbIX.

6.3. KonmpoBaTh U JenaTh BBIIUCKA MEPCOHANBHBIX JAHHBIX pPabOTHHKA
pazpelaeTcsi UCKIIYUTEIBHO B CIIY)KEOHBIX LESIX ¢ MHUCbMEHHOTO pa3penienus Jupekropa

[Ixonsl.
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6.4. Tlepenaua urpOpMALMK TPEThE CTOPOHE BO3MOMKHA TOJIBKO ITPH MHCHMEHHOM
corjlacuy pabOTHUKOB.

6.5. JlocTyn K mnepcoHanbHBEIM [JaHHBIM OOYYalOIMXCA M HX pOAMTENeH 0e3
MOJIyYEHUS CICIHAILHOTO pa3pelieHus UMEIOT:

JUPEKTOP IIKOJIBI;
- 3aMEeCTHUTENb PYKOBOIUTEISA 00pa30BaTEIbHOIO YUPEKIACHUS;
- OTBETCTBEHHBIH 3a MUTaHUE;

- KJIAaCCHBIC PYKOBOIUTENU (TOJBKO K TMEPCOHAJIBHBIM JaHHBIM OOYYaIOUIUXCS W
poauTenel CBOero Kiacca).

6.6. ITo nmchbMeHHOMY 3ampocy, Ha OCHOBaHMH IIpHKasa aupekropa IlIkombl, K
NEPCOHAIBHBIM JaHHBIM PAOOTHUKOB M OOYy4YaroLIUXCsl MOTYT OBITH JOMYUIEHBI JHIa B
IIpelienax CBOEH KOMIIETEHIINH.

67 K YHUCITy MaCCOBBIX HOTpe6I/IT€JIeI>'I MNEPCOHAJIBHBIX JAaHHBIX BHC IIKOJIBI MOXXHO
OTHCCTHU I'OCYJAPCTBCHHBIC U HCTOCYAAPCTBCHHBIC (I)YHKLII/IOHaHBHbIe CTPYKTYPBI:

- HaJIOTrOBbIE€ MHCIEKIUY;
- NIPaBOOXPAHUTENIbHBIE OPTaAHBI;

- OpraHbl CTaTUCTUKU;

- CTpaxOBbI€ areHTCTBA;

- BOGHKOMATBhI;

- OpraHbl COIIMATILHOTO CTPaXOBaHU;

- NIEHCUOHHbIE (POH/IBI;

- NIOAPA3/IEICHNUs] MyHULIMITAJIbHBIX OPTaHOB YIIPaBJICHHUS.

6.8. Jlpyrue opranusanum.

Cenenust 0 pabOTAOIIEM COTPYIHUKE WIH YK€ YBOJEHHOM, 00ydYaromeMcss y4eHUKE WU
3aKOHUYMBIIEM OOy4Y€HHE MOTYT OBITh MPEAOCTaBJIECHBI JAPYroil OpraHu3aluu TOJBKO C
MUCPMEHHOTO 3ampoca Ha OJaHKe OpraHu3alid C MPHIOKEHHEM KOMHH 3asBIICHUS
paboTHHMKA, OOY4YaOIIETroCs WJIM 3aKOHYHMBIIETo oOydeHwe. OTBETHl Ha MHChbMEHHBIE
3aMpochl  JPYTUX OpraHu3aluil W yUpeKIeHUH B TMpefenax UX KOMIETEHIMH U
MpEaoCTaBJICHHBIX OJTHOMOYHU JATCs B MHUCHbMEHHOU (1)0pMe Ha OJIaHKE IIKOJBI U B TOM
00BeMe, KOTOPBIH MO3BOJSIET HE pasriamiaTh U3IHIIHUNA 00beM MEePCOHATBHBIX CBEICHUI O
paboTHUKAX U 00y4JaroIUXCsl.

6.9. PojcTBEHHUKY U YWICHBI ceMei.

HepCOHaJ'IBHBIe JaHHBIC MOT'yT OBITH IpeaoCTaBJICHBI POACTBEHHHUKAM HUJIX YJICHAM €ro CEMbU
TOJIBKO C IMCBMCHHOTI'O pa3pClICHU CaMOTI'0O pa6OTHI/IKa.

VI1Il. O6s3annocrn padoTHHMKA, poauTeiel (3aKOHHBIX
NpeICTABUTE/Iei) HeCOBEPIIEHHOJIETHUX 00YYAKOIIUXCS U
padoronarens

7.1. B nuemax obecreyeHHss  JOCTOBEPHOCTH HIEPCOHATBHBIX

JAHHBIX paOOTHUK 00sI3aH:
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7.1.1. Tlpu npueme Ha paboTy npenoctaBuTh l1Ikose NOMHBIE JOCTOBEPHBIE JAHHBIE O
cebe.

7.1.2. B cnyuae usMeHeHHUs CBECHUI, COCTAB/IAIOMIUX EPCOHAIBHBIE JAHHbIE,
CBOEBPEMEHHO B CPOK, HE MIPEBHIIAIONINN 5 pabouuX AHEH, MPEIOCTaBUThH TAaHHYIO
uHpopmanuio cexkperapro LIkomsr.

7.2.  Jlna obecredeHUsl NOCTOBEPHOCTH IIEPCOHANBHBIX JAHHBIX OOyYarolIuecs,
poauTenu (3aKOHHBIC TIPEICTABUTENN) HECOBEPIICHHOICTHIUX 00YYaIOMUXCsl 10 MOTYICHUS
MMHU OCHOBHOT0 00111er0 00pa3oBaHus 00s13aHbI:

7.2.1.  TpenocraBnars [Ikose TOYHBIE CBEJIEHMS o  cebe
(cBOMX HECOBEPIIICHHOJICTHUX JICTSIX).

7.2.2. B ciaydae u3MeHEHHs CBEIEHHMN, COCTABISIOIIMX IEPCOHAIBHBIE TaHHbIE
COBEpUICHHOJIETHEr0 00yYaroIIerocs, OH 00s3aH B TeUECHHE MecALla COOOIUTH 00 ATOM
cekperapto LIkobl.

7.2.3. B cinydae u3MeHeHHUs CBEIEHUIA, COCTABJIAIOIINX IIEPCOHANIBHBIE TaHHBIE
00ydJaromerocs, poAuTenu (3aKOHHbIE TPEICTABUTENIN ) HECOBEPIIICHHOJIETHETO
oOyuJarorerocs 10 NoJy4eHus: UM OCHOBHOTO 00111ero o0pa3oBaHus 00s13aHbI B TEUCHHE
Mecsiia coo0mmTh 00 3ToM cekperapro LIIKoumbl.

7.3. Tlpenocrapnenue pabOTHUKY UIM 00yYAIOIIEMYCs TAPAHTHI M KOMIEHCALHIA,
MPEyCMOTPEHHBIX JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM, OCYIIECTBISIETCS C MOMEHTa
NPEJOCTABICHUS]  COOTBETCTBYIOIIMX  CBEIEHHWH, €cld HWHOE HE MPEayCMOTPEHO
JNEHCTBYIOIIUM 3aKOHOJATEIbCTBOM.

7.4. 1llkona o6s3anHa:

7.4.1. OcymecTBnaTs 3alMTy NEPCOHAIBHBIX JaHHBIX PAaOOTHHKOB, OOYYAIOMIUXCA M
pozuTeneil (3aKOHHBIX MPEICTABUTENEI) HECOBEPIIEHHOJIETHETO 00YYarOIIErocs.

7.4.2. ObecnieunTh XpaHeHHe NEPBUYHON YYETHOM JTOKYMEHTAIUMM II0 y4eTy TPyAa M €ro
OIJIaThl, K KOTOPOH B YACTHOCTH, OTHOCSATCSI JIOKYMEHTHI 10 y4eTy KaJIpoOB, JOKYMEHTHI IO
y4eTy MCIOJIb30BaHUs paboyero BpeMEHH U PacyeToB C paOOTHHKAMHM IO OIIaTe TPpyaa U
Ap.

7.4.3. Tlo nucsEMeHHOMY 3asBIICHMIO PaOOTHUKA HE MO3JHEE TpeX pabouux JHEH co AHA
[OJIa4y 3TOTO 3asiBIICHHUS BBIAATh KOMHWU JOKYMEHTOB, CBS3aHHBIX C €ro paboTol (KOMUU
npHKa3a o mprueMe Ha paboTy, MPUKA30B O MepeBOJiaX, MpHUKa3a 00 yBOJIBHEHUHU C PabOTHI,
KOIIMIO ¥ BBITUCKU M3 TPYIOBOW KHIIKKH, O repuoje paboTel u jp.). Konmun 10KyMEHTOB,
CBSI3aHHBIX C pabOTOM, JOJDKHBI OBITH 3aBEPEHBI HAUICKAITIM 00pPa30M M MPEJOCTABIIATHCS
paboOTHUKY

0e3BO3ME3/THO.

VIII. IIpaBa Ccy0BbeKTOB MeEPCOHANBHBIX [JaHHBIX MO0 O00€CHEYEHHI0 3alUThI
NEePCOHATbHBIX JAHHBIX

8.1.B OEIIAX obOecrnieyeHUs 3aIlUTHI ICPCOHAIBHBIX JAHHBIX, XpAHAIIUXCIA B H_IKOJ'IC,
pa6OTHI/IKI/I, O6y‘-IaIOIJ_[I/ICC}I, poauTeIIn (3aKOHHBIC Hpe,[[CTaBI/ITCJII/I) HMCIOT ITpaBO HaA:

8.1.1. Tonnyro nrpopMAaLKIO 06 HX MEPCOHANBHEIX JAHHEIX H 00pabOTKE STUX JaHHBIX.

8.1.2. CroOomHbIi OecruIaTHBIH JIOCTYII K CBOUM INEPCOHANBHBIM JAHHBIM, BKJIIOYasl IIPABO
Ha MOJyYeHWe KOMHUH JI000# 3amucH, CoAep Xk aIlleil mepcoHalbHbIE TaHHbIE PaOOTHHKA, 32
UCKITIOYCHHEM CITy4aeB, MPEAyCMOTPEHHBIX (eepalbHBIM 3aKOHOM.

8.1.3. Ompenenenne cBoux npeacTaBUTENEH JUIS 3aIUTHI CBOUX MEPCOHAIBHBIX JAHHBIX.
8.1.4. Tpebopanne 06 HCKIIOYEHMM MM WCIPABIEHUM HEBEPHBIX WM HENOJHbIX
MEpPCOHANBHBIX NaHHBIX. IIpu oTkaze IIIKonbl MCKIIOUMTH MIIM HMCIPABMTL IEPCOHAILHBIE
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JaHHble paOOTHHKA WM OOy4yaroIlerocss OH HMMEeT NpaBO 3asBUTh B INHUCBMEHHOH (opme
mupekropy IlIkonsl 0 cBoeM HecOrjacMM C  COOTBETCTBYIOIIMM OOOCHOBAaHHUEM TaKOTO
HECOTITIACHs.
[lepcoHanbHble JaHHBIE OLIGHOYHOIO XapakTepa pabOTHHUK, OOy4YaroLUiics, POIUTEIH
(3aKOHHBIE TPEJCTABUTENN) HMEIOT TMPaBO JOMOJHHUTH 3asBICHHEM, BBIPAKAIOIIUM €Tro
COOCTBEHHYIO TOUKY 3pEHHUS.
8.1.5. Tpebopanue 06 nssemenuu I1Ikonoi Beex JIMII, KOTOPHIM paHee ObUIH COOOIIEHbI
HEBEpPHBIE WJIM HETIOJIHbIE IIEPCOHANIbHBIE JaHHbIE PAOOTHUKA UJIM 00ydarouierocs, 060
BCEX MPOM3BEACHHBIX B HUX UCKIIIOUECHUSX, UCTIPABICHHUIX WU JIOTIOTHEHUSX.

I X. OrBercrBennocrs 3a HApYLIEHHEe HOPM, PeryJHpPYyIOUUX NoJydeHHe,
00padoTKY M 3alIUTY NEPCOHATbHBIX JAHHBIX

9.1. PaGoruuku Illkombl, BMHOBHBIE B HApYLNIEHHM HOPM, pEryJIUPYIOIIHX
nojlyueHue, oOpabOTKy M 3alluTy MEePCOHANbHBIX JaHHBIX PaOOTHHMKA M OOydaroluxcs,
HECYT JUCUUIUIMHAPHYIO aJMMHHUCTPATHBHYIO, TPaKJAHCKO- IPABOBYIO MM YTIOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (eiepalbHBIMU 3aKOHAMH.

9.2. Iupexrop Illkonmsl 3a HapylleHHE HOPM, pETYIUPYIOMUX IMOTydeHHe,
00pabOTKy M 3aIIUTy HEPCOHANBHBIX JAaHHBIX pPAOOTHHMKA, HECET aJMHHUCTPATHBHYIO
OTBETCTBEHHOCTh cornacHO cT. 5.27 u 5.39 Komekca 00 aaMHHUCTPAaTHBHBIX
npaBoHapymeHusx Poccuiickoit ®emepanuu, a Takke BoO3Mel[aeT pabOTHUKY yiiepo,
IPUYUHEHHBIA  HENPaBOMEPHBIM  HCIONb30BaHMEM  MH(OPMALMM,  COJAEpsKallei
TepCOHAbHBIE JaHHbIE PAOOTHHKA.

X. 3aka09nTedbHbIE TOJI0KEHH S

10.1. Hacrosiiee [lonoxeHue ctymnaer B CUIy C MOMEHTA €r0 YTBEpKIEHUS
puKasom aupexropa mno Illxosne
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